
Recruiter 101

Lesson 5:
Getting Familiar 
With the COE



All students enrolled in the Migrant 
Education Program must have a 
Certificate of Eligibility on file before 
they receive services. Recruiters must be 
familiar and comfortable with the 
Certificate of Eligibility. This training 
covers what the Certificate of Eligibility 
is, why it is important, and how it should 
be completed.

Agenda:



The Certificate of Eligibility (COE) is the form 

created by the Federal Office of Migrant 

Education and adapted by states to document 

their determination of eligibility of migrant 

children.

The COE can be completed either in paper 

form or electronically depending on each 

state's protocols. 

What is the Certificate of Eligibility?



The Certificate of Eligibility should clearly 

demonstrates the necessary information for 

why a state determined a child to be eligible 

for the Migrant Education Program.

What is the Certificate of Eligibility?



Instructions for completing the COE can be 

found in the National COE Instruction Manual 

can be found on OME's website:

https://results.ed.gov/legislation

What is the Certificate of Eligibility?

https://results.ed.gov/legislation


It helps to read and look over 
the whole COE. Look at every 
single part of the COE, 
understand, and know what 
each line means.

- Recruiter from Missouri

Tip from a Recruiter!



All students for the Migrant Education 
Program must have a COE completed before 
they can receive services.

Multiple students from the same family may 
appear on the same COE as long as they share 
the same qualifying information.

When is a COE Needed?



Separate COEs are needed for any child 

who has a different Qualifying Arrival Date 

or for any child who has different eligibility 

criteria than the rest of the children in the 

family such as an OSY who is themselves a 

migratory agricultural worker.

Certificate of Eligibility



A new COE is needed when:

● Every time a student makes a new Qualifying 

Move or there is a new Q.A.D.

● If a student has a Q.A.D. or RESDATE that is 

different from other members of the family.

● If parent of student also qualifies as an OSY

When is a COE Needed?



Each state's COE is based 

on the National COE 

template created by OME.

What does the 

COE Look Like?



Workbook - Activity!

Go to the Activity in the Recruiting 101 Lesson 5 

page of the workbook. Practice scenarios are a 

great way of putting what you have learned 

about completing COEs to use! Use the 

information from the following scenarios to 

complete practice COEs. Complete each COE as 

best as you can. Feel free to make up names and 

contact information for each family when it is 

not provided.

Practice Completing a COE



It is important to use a every chance 
we get to practice (e.g. during 
webinars and training) filling out the 
COE. The more hands-on practice 
one has filling out a COE, the easier 
it gets to understand it and 
familiarize with it.

- Recruiter from Missouri

Tip from a Recruiter!



Completing the COE - Family Data 

and Child Info

Sections 1 and 2 on the 

COE are for family data, 

including contact 

information, and child 

data.
Student information. Each 

student should go on a new 

line. 

Code for how 

birth information 

was obtained. 

Residency Date is the date 

the child arrived in the 

current school district



Completing the COE - Family Data and Child Info

Section 3 in the COE is for 

documenting the 

qualifying moves of the 

child and migratory 

agricultural worker.



Completing the COE - Family Data and Child Info

Questions 1-3 in section 3 

are for documenting the 

MOST RECENT qualifying 

move of the eligible 

child(ren)

The QAD is the date the 

most recent Qualifying 

Move was completed. Pay attention to where 

and when comments are 

needed



Completing the COE - Family Data and Child Info

Questions 4-6 in section 3 

are for documenting the  

MOST RECENT move and 

work history of the 

migratory agricultural 

worker

Pay attention to where 

and when comments are 

needed

Question 6 is only to be 

completed if the work 

was temporary



The “Comments section” of the COE is 

where the recruiter can provide additional 

information that further explains the 

reasons for the recruiter’s eligibility 

determination. Some portions of the COE 

require comments to be written. 

Completing the COE - Comments

Source: National COE Instructions pg. 11



The COE clearly indicates where comments are 

required by listing "provide comment on the 

COE". Comments are necessary when:
● Child moves to join/precede worker
● When worker engages in work more than 60 days 

after the move
● When finding eligibility based on a recent history 

of moves
● When work is temporary
● When work is for personal subsistence

Completing the COE - Comments

Source: National COE Instructions pg. 11



The National COE Instructions also encourage recruiters 

to provide additional comments when the eligibility 

determination might not be clear or when:

● Additional information is needed for COE to be clearly 

understood

● The legal guardian is different than the guardian 

mentioned on the COE

● The interviewee uses a symbol such as an “X” or other 

valid mark as a signature.

● The person who provided the information on the COE 

form (interviewee) is not the worker.

Completing the COE - Comments

Source: National COE Instructions pg. 11



IDRC has lots of practice scenarios 
available on their website to help 
new recruiters become familiar with 
eligibility scenarios and completing 
the COE. You can find them here:

- Recruiter from Missouri

Tip from a Recruiter!

https://www.idr-consortium.net/scenariostart.html

https://www.idr-consortium.net/scenariostart.html


Next Steps

To continue learning, read Chapter 8: Completing the 
Certificate of Eligibility in the National ID&R Manual located 
here:https://results.ed.gov/idr-manual

Then continue on to Recruiting 101 
Lesson 6: Getting Out Into the Field

Take the Getting Familiar With the COE mini-quiz to test 
your knowledge:
https://www.classmarker.com/online-
test/start/?quiz=qqy60e14defc026f

https://results.ed.gov/idr-manual
https://www.classmarker.com/online-test/start/?quiz=qqy60e14defc026f

